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Enrollment Process for the Statewide Learning Management System (SLMS)

Process for Creating a NY.gov Account

and Accessing Your Training History in SLMS
(for SLMS External Learner With an Existing Training ID Number)

The Division of Building Standards and Codes uses SLMS to record code enforcement
training course completions. These procedures are for students who have been issued a
Training ID# but have not accessed the SLMS system in the past. If you experience any
problems with these procedures, please contact the Division of Building Standards and
Codes Training Unit at 518-474-4073.

Students that do not have a NY # or CE # should not follow these instructions to create an
account.

The following instructions will guide you through the process of creating a New York State
Government Account and enrolling in the New York State Statewide Learning Management
System (SLMS).

State Agency Personnel Only: You may already have a New York Government Account for
training that you attended within your agency. You must follow these procedures to create a
separate external account for building code enforcement training. You will have two separate
accounts within SLMS.

If you have any questions about SLMS or need help logging in, please contact the Division of
Building Standards and Codes Training Unit at 518-474-4073.



1. Go to https://ws04.nyenet.state.ny.us from your internet browser. Click Don’t Have An Account? on

the NY.gov page.

Online Services >
FAQs >
About NY.gov ID >
Privacy Policy >
Terms of Service >

Help Desk Information

List of Agency and
Online Services Help
Desk Information

My NY.gov Online Services

4’ NY.gov ID

Sign In

Forgot your Ussmame or Pas

MY gov ID - Terms of Service

Search al

State Agencies

See what sites you can

Click Here

Don't have an Account?

v 1D Ussmams an
link to sign up.

access with an NY.gov ID account

of NY_gov

GOVERNOR
ANDREW M. CUOMO

NY Rising

Access to online services
Many government services are now available online. An NY.gov ID account
provides secure electronic access to these services.

b Learn More

Convenience
Access many online services with a single NY.gov ID account.

P Learn More

Security
The NY.gov ID Program protects you against unauthorized access to your
information.

» Learn More

2. Select Personal as the account you want to create.

Online Services >
FAQs >
About NY_gov ID >
Privacy Policy >
Terms of Service >

elp Desk Inform

List of Agency and
Online Services Help
Desk Information

7 Online Services

Click Here

Please select one of the following account types:

ommunity
struction
ram

WHAT'S NEW

September 18, 2013
Governor Cuomo Attends NY
Rising Community Reconst...
September 18, 2013
Governor Cuomo Celebrates
United States Air Forc:
September 18, 2013
Governor Cuomo Attends NY
Rising Community Reconst...

& Coansct to Gov. Cuome on facebook

WWW_ SOVETnOT. 1

Search all of NY.gov

State Agencies

| want to access services for my personal use.
My identity must be verified

Information for New York State or local government employeas

I want lo accoss services in a business capacily.

500 Ll o n's

dentity m

Go Back
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See what sites you can
access with an NY.gov ID account
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ANDREW M. CUOM

WHAT'S NEW

September 18, 2013

Governor Cuomo Attends NY
Rising Community Reconst...

September 18, 2013
Governor Cuomo Celebrates
United States Air Force.
September 18, 2013
Governor Cuomo Attends NY
Rising Community Reconst...

& Connect to Gov. Cuomo on facebook:

WWW. OVErnos oV



https://ws04.nyenet.state.ny.us/

3. Click the button to Sign Up for a Personal NY.gov ID.

Search all of NY_gowv

Onl S » N . -
S S Personal NY.gov ID - Allows you to access online services that require your

werified identity where you are acting in an individual capacity (i.e. Not as a

business).
FAQs »
Gertting Started
Registering for a Personal NY.gow ID is a two part process.
About NY.gov ID >
1. NY.gov ID Self Registration
Online Registration consists of 3 steps. Use the ‘Next’ and ‘Continue’ buttons at
Privacy Policy 1 the bottom of each page to move through the steps.
i. Enter basic user information (along with a valid email address) and select a
User ID.
Terms of Service »

ii. Confirm basic user information is correct.

Help Desk Information iii. Finish the online registration.

2. Email Activation

List of Agency and
Online Services Help
Desk Information

Click Here

WHAT'S NEW

September 18, 2013
Governor Cuomo Attends NY
Rising Community Reconst...
September 18, 2013

Governor Cuomao Celebrates
Sign Up for a Personal NY.gov ID United States Air Force...
September 18, 2013

Governor Cuomo Attends NY
Rising Community Reconst...

Once you have finished the create steps above, please c
on the link inside. Once you have clicked on that link, vi
set your password, and select 3 security questions & ans

If you want a Personal NY.gov ID, please click the button to start the
process.
& Connect to Gov. Cvomo on_facebook

WWW. EOVEInor Ny gov,

Go Back

4. Register your NY.gov ID.

Enter the user information (First Name, Last Name, Email Address).
Enter the login information.

o The Preferred Username must be your DBSC Training ID #. Make sure you enter NY
or CE followed by 7 digits (i.e. NY#####H## or CE###H####). You must use a capital
“NY” or “CE” before the 7 digits. If you use a lower case “ny” or “ce”, you will not be
able to see your training history.

Do not click on the “check” button.
Do the “I’m not a robot”.
Click the “Create Account” button to create a new “External” account.

2 Services News Government Local

4_ NY.gov ID Online Services FAQs About NY.gov ID Help Desk Information Privacy Policy Terms of Service

NY. ID SELF REGISTRATION a0
&= 2 Enter your existing NY or

CE Training ID # here. The

User Information

First Name [ - .
NY or CE must be in capital
Last Name Last Name
letters.
Email Email

Confirm Emait* | Confirm Email

Login Information

Preferred Username:

Y Do not click
on this

I'm not a robot

Creste Account

Click Here =l

3
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App Directory Counties Programs




Please Note: If you receive an error message that indicates “User id not available ”, please contact the
Division of Building Standards and Codes Training Unit at (518)- 474-4073.

NY gov ID SELF REGISTRAT

User Information

Login information

Zxnaanal Provecy Protecioe Law Setxy

Furst Name

Last Name

Emait

Confirm Emadl

Preferred Username Chech
~ Username
(] rmnotarobor not available
Creste Account
Step 1 of 3

After clicking “Create Account”, if you get a message, similar to below, that indicates “You might already
have a NY.gov ID ", just click “continue ” to create the new external account.

* Online Services

* FAQs
® About NY.gov ID
® Privacy Policy

® Terms of Service

Help Desk Information

List of Agency and Online
Services Help Desk
Information

4{1\/1_\-‘ NY.gov Online Services

NY.gov ID SEILF REGISTRATION
You might already have a NY.gowv Id !

We have the following account(s) in our system which match your last name & email
combination. Please examine the list below. If you think the account{s} belong to you, click on
the "Email me the Username(s)” button and a new NY_gowv Id will not be created.

Type of Account Number of Account(s)

Personal 1

If vou still require a new account, click the "Continue” button

Email me the Username(s) Continue

If you need further assistance: Click here for agency assistance & contact info

AEEEEEAEIEIXKEIAKXEAEAITIAXLIAEAEAAIALXIAXAXAEAAAAIALXAAXAAAIAAAAXAAEAAAIALAAAARAIAIAIAAXRAhArTxdxdkhix
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5. The next screen will ask the user to verify the information.

Services News Government Local

NY.gov ID SELF REGISTRATION

Before you continue, please check the information below. Iif any miormation needs to be corrected, please click on the Back” button below and make the necessary corrections

First Name
Last Name
tma

1ermame

Fack Continue

Click on “Continue” s

o e wanasance Cligh hars for agenn saaaiaccs & ceetact mfp

My NY.gov Online Services

NY.gov I SELF REGISTRATION

An activation email has been sent to —

® Online Services

Flease check your email and click on the link inside. Once you have clicked on that link, you will
be prompted to set yvour password, and select 3 security questions & answers.

* FAQs
If you do not click on the link within 48 hours, you will be required to come back te this website
and re—-register your account. Please check yvour junk mail filters/folders in case the activation

® About NY.gov ID email gets blocked.

® Privacy Policy

inish ﬁ .
® Terms of Service . C||Ck Here Step 3 of 3

Help Desk Information f you need further assistance: Click here for agency assistance & contact info

List of Agency and Online
Services Help Desk
Information




7. Sample e-mail with link to complete the activation process. Click on the link “click here™ or copy
and paste the URL, asindicated in the e-mail.

Welcome to NY.gov ID | Inbox  x = 5
Ny.govld@its.ny.gov 1:39 PM (9 minutes ago) - v
to me |~
Dear

Thank you for registering a NY .gov |D.
Your Usemame is
Please click here to activate your account. Please do not close out of the browser while completing the account activation.
If the above link does not work please copy and paste the below URL into your browser.

https-/fmy.ny. gowfActivate/activate xhtm| ?rid=fcd74fd8-1f40-4291-a081-79fa1d7350d2&nygovidlang=en

Thank you /\

Mew York State
[ Or copy and paste the URL ]

\ J

8. Learner has to enter three (3) Secret Questions and Answers to use for future password resets.

2 Services News Government Local

FAQs  About NY.gov ID  Help Desk Information  Privacy Policy ~ Terms of Service

NY.gov ID Activation

Thank you for registering!
You are now ready to activate your NY.gov Id
During this process, you will need to

| Set 3 valid secret questions and answers.
| Set a new password

Secret Questions

Question | ~
“Answer e — “Confirm Answer
Question 2 Select One o
Answer T Confirm Answer
Question 3 Select One w

Answer Confirm Answer

Cominue ﬁ Click Continue ]

Agencies App Directory Counties Events Programs

Services




9. Click “Continue”.

Services News Government Local

4 NY.gov ID Online Services FAQs About NY.gov ID Help Desk Information Privacy Policy Terms of Service

NY.gov ID Activation

You have successfully saved your secret questions and answers. Please click the below Continue button to set your new password

Continue

Click on “Continue”

Agencies App Directory o 13 Programs

Services

N

10. Learner is asked to create a password. The password must be at least eight characters with at least three
letters and one number.

Online Se FAQs About NY / Help Desk Information Privacy P

Password Change Request

CE-. please change your current password before continuing.

New Password’ 1 .__I_‘___W___,,,, S
Minisum 8 charsclers wen of ‘east 3 leDers snd | number

Confirm New Password’

Set Password i Clear this form

Agencles App Directory Clle on Mset PaSSWOI‘d" Programs

Services




11. Confirmation that your password is set.

Services News Government Local

Password Change Information

CE- your new password has been set.
Use this new password the next time you Iog Into your account.

CONTINUE

Click on “Continue”

Programs

12. Continue the enrollment process.

v ID Online Services FAQs About NY Help Desk Information Privacy Policy Terms of Service

NY.gov ID ACTIVATION

Log out

You have successfully activated your NY gov id!
Please click on one of the buttons below
Continee w0 Envduent  This is where you sign up for varnious NYS applications.

GotoMyNy A pd Qiew the NYS applications you have access to

Agencies App Directory rograms

Click on “Continue to Enrollment”

Services




13. Select theERroll link, to enroll in the Statewide Learning Management System — SLMS

My NY_gow ID »

Update My Account »
Change Password »
About NY_gov ID >

FAQs >

Help Desk Information

List of Agency and
Online Services Help
Desk Information

Search all of NY_.gow

{le NY.gov Online Services
::- - State Agencies

APPLICATION ENROLIMENT

You can self-enroll in the following apps:

s Statewide Leaming Management System - SLMS earon Leam More

Click on “Enroll”

14. Learner is sent to the GOER SLMS site to enter the profile information.

Favortes | Main Menu-

Seff Servica Extemals

E—- Personal Information Home

‘jgalwfda Leaming Management System

Review personalinformation such as namk

Home | AddfoFavories  Sign out

Click on “Personal Information Home” ]

Personalize Content| Layo




*******************FYI ONLY (message may not appear)*****************

Please note: If you receive the following pop-up (Do you want to view only the webpage content that was
delivered securely?), click No to proceed.

~ 2
Security Warning £

g Do you want to view only the webpage content that was delivered
R securely?
This webpage contains content that will not be delivered using a secure HTTPS
connection. which could compromise the security of the entire webpage.

[vomie ] e et

R R T R R R R R S R R R R R R S P P R R R R S P P P R R R R R R S R R R R R S R R R R R R R S S R R R R e S P S R R R e e e P S P S

15. The SLMS profile screen allows the learner to update information such as: address, email, phone
number and job. This information can be updated by the learner atany time. This information is not
stored in the NY.GOV ID site.

Address Summary
Address Type Address Primary

Home 4

Update Addresses

Email Addresses
Email Type Email Address Primary

Business v

Update Email Addresses

Pheone Numbers
Phone Type Phone Primary

Home o

Update Phone Numbers

Persenal Information

Gender |
Date of Birth US Citizen
Update Personal Information
Job Infermation
Job Title Organization Name Active Primary
1 Other OTHER Active <
Update Job Information Add New Job Information

Once the information is confirmed, Flease select the Validation button which will require you to re-login and full learner access should appear.

Information Validated and Sign Off

Save Cancel

10



IhhkAkrkhkkkhkrkkkhkrkhkkkhkikhkkkhkkikhkhkikikiiixkx FY I O N LY****************************

When you try to update your job information, use the radio buttons to select an existing job and then click on
“Update Job Information”. When you try to add a new job information, click “add new job information”.
Then complete the steps below to update or add your job information.

(Please note: Once you click on the “INFORMATION VALIDATED AND SIGN OFF” button, you
CANNOT UPDATE your existing job information any more even if you log into your account after the
account creation. But you can always add new job information when you log into your account later.)

Phone Numbers
Phone Type Phone Primary
Home
Update Phone Mumbers
Personal Information
Gender |
Us Citizen
1.Select a job record to update
Update
Job Informatior
Organization Name Active Primary
1 Cther OTHER Active
Update Job Information Add New Job Information
Once the inforr nfirmed, Flease select the Validation button which will require you to re-login and full learner access should appear.
H “"
2. Click on “Update Job ]

The following fields are required for Job Information:

e Organization — If specific organization is not found, select “Other”

e Job Title - If you are a Code Enforcement Official, Select “Code Enforcement” instead of “CEQ”,
otherwise select “Other”

e Job Family — If specific Job Family is not found, select “Other”

e Supervisor — Do not use — Supervisor field MUST remain blank.

Favorites — Main Menu - > Self Service = > Personal Information Home

4§talew\fde Learming Management System

Add/Update Job Information

Select the Organization that most closely applies to your job

title.
If your Organization cannot be found, choose "OTHER"™.
If you are not currently employed. choose "NOT APPLICABLE"™.

Job Information
Effective Date: 10192015 Effective Seguence
Instructor Code:

Learner Status: Active
@, “Job Title: - Other =%

*Organization: - OTHER

Job Indicator: Primary SUper\risor- L=

*Job Type: Paid -
**Job Family: - Cther =

Save Job Information and Return to Summary

Go To: Personal Information Summanry

B R T R R R T T R R R R e e S P R R R e S R R R R R R R S R R R B R R R AR B P P R R e e
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16. Verify that your information is correct.

e C(Click on “INFORMATION VALIDATED AND SIGN OFF” (Number 1 below)
(Please note: Once you click on the “INFORMATION VALIDATED AND SIGN OFF” button,
you CANNOT UPDATE your existing job information any more even if you log into your
account after the account creation. But you can always add new job information when you log
into your account later.)

e Click on “SIGN OUT” (Number 2 below).

e You have now been logged out of SLMS. Close your browser. Wait 10 - 15 minutes before signing
back into SLMS.

Favorites - Main Menu - > Self Sarice = > Personal Information Home
) L Hame Add to Favorites Sian out
—_— ST, 2 Al | Search # | Advanced Search
-
Address Type Address Primary 5
Home I

Update Addresses =
2. Click Here

Email Addresses

Email Type Email Address Prirt

Business ——

Update Email Addresses

Phone Mumbears
Phone Type Fhone Primary
Business 00-

Update Phone Numbers

Personal Information

Gandar
Date of Birth US Citizen
Update Parsonal Information
Job Information
Job Title Organization Hame Active Primary
O 1 I L3 Active
Update Job Infermalion Add Mew Job Information
Once the information is confirmed. Please select the Validation button which will require you to re-login and full leamer access should appear

Infermation Yalidated and Sign Of

Save Cancel 1. Click Here
=

17. Go to: https://nyslearn.ny.gov/ to sign into SLMS. Click on SLMS Login. Please note: This is the

website that you will use from now on to view your training history.

‘ é Services News Government Q Search Location Translate

elearning First Time Logging In?

~ Help Desk Emails Now Generate Call Tickets and Incidents

To bring our processes in line with other ITS service desks, the SLMS Help Desk has changed the way emails are handled
Beginning on Wednesday, May 3, all incoming e-mails to the SLMS Help Desk (SLMSHelpDesk®its.ny.gov) are
being directed automatically to our incident tracking and ticketing system (ITSM); individual representatives


https://nyslearn.ny.gov/

18. Enter your username (NY # or CE #) and password.

Services News Government Local

4_ NY.gov ID Online Services FAQs About NY.gov ID Help Desk Information Privacy Policy Terms of

‘ Please login after reading the Acceptable Use Policy below

N

1.Enter your

Usemame: NY # Or CE #
J

Password:

N

2.Enter your

. Sign In password

3.Click here )

Forgot your USEMame or Password

A .gow iD - Terms of Serice

to signin

Agency Assistance & Contact Information

App Directory Counties Events Programs

19. You are now at the SMLS home page where you can view your training history and print certificates. To
view your training history, click on “My Learning.”

Favorites + Main Menu -
Learnin Search » | Advanced Search
4’Stalewfae Leaming Management System U
Welcome,
Quick Links o o SLMS Updates o avw
**SLMS will be down for two days on November 5-6, 2015. This downtime
Find Learning is necessary in order to finish critical tasks related to the upgrade

currently in process. Please plan your training accordingly around these
dates. The application should be back online by November 7, barring any

Nim»® By

My Learning complications. If you have any questions, please contact the SLMS Help
Desk.**

Certifications

Learning Plans Click here to view your

Supplemental Learning training hiStOFy.

Self Service Externals o ov

E—- Personal Information Home
Review perscnal information such as name, address, job information.

13



20. Your training history will show up to 100 records per page. The top right hand corner will show you the
total number of records in your training history. If you have more than 100 records, you will need to
click on the arrow for the next page to see the remaining courses.

The courses will be listed in date order with the most recent course listed first. You can change this
order by clicking on the word “Date.”

To print a certificate for the course, click on “Print Certificate.”

My Learnina m View Calendar Q?} Reque Learning Home

HEN Number Contact Us
of records
*View All Learning, All Status, All Dates, All Types v Go View Training Credits
My Learning Personalize | Find | View 100 | 2 | [l 4 1100 of 161N
Title My Ratings Type Print Certificate Status Launch Action
ICC Final Hearings - Fall Click to print rint Certificate | Completed 09/30/2015 Rev
Carbon Monoxide Requirements in Commercial this certificate e Print Certiicate | Completed 06/ Click to view courses

Buildings

on next page
2 *Instructor-Led N 2
Wood Frame Wall Bracing in the 2015 IRC Classroom Print Certificate | Completed 06/17

BUILDING CODE GouNGL O e e Print Certificate | Completed  05/15/2015 Review
ICC Final Hearings - Spring C",‘?S':'r;'g;]md Print Certificate | Completed 04/28/2015 Raview
Durminahonaf Sttes s Gt n et
MOLD, WATER AND BUILDING CODE o e Print Certificate | Completed  02/17/2015 Review

Classroom

2014 Commercial Energy Code Update C‘?,f;::gg;]wd Print Certificate | Completed 0211712015 Review

Estimating the Effects of Energy Conservation on *Instructor-Led

® 12015
Termperature and Humidty in Buildings Cla88160m Print Cetificate | Completed 02/1712015 Raview

Division of Building Standards and Codes Update é?,i:'rgg;}m Print Ceftificate | Completed 02/16/2015 Raview

2015 Training Regulations gkt Print Certificate | Completed  02/16/2015 Review

Click on the “print” button on the bottom of the webpage to print the certificate out.

STATE OF NEW YORK

Department of State
Division of Building Standards and Codes
Uniform Fire Prevention and Building Code Educational Program

HE =N
is hereby awarded this Certificate signifying completion of
ICC Final Hearings - Fall
in the New York State Department of State Code Enforcement Educational Program,

g 6 hours of instr jion, on
S/30/15
NEW YORE STATE
lm! e &
DEPARTMEN . . n'::::vu;“-m =
ol Click here to print S Soomsor 564 STANDARDE AND CO0ES
pr—

nint file (Ctrl+P)

14



Please note: If you use the Internet Explorer (1E) as your default browser, you may see “block pop-ups” on
the upper side of the webpage. Click on the “Pop-up blocked. To see this pop-up or additional options, click
here”, and select “Always allow pop-ups from this site”’. A message box will appear. Then click on “yes”
on the message box, and you will see your certificate.

# My Learming - Windows Intermet Explorer N— S— ol
@L.}';L&_H‘tm nyslesrmrygows s/ ey EVPLOVEE/ELM/c/LM_ 55 LEARNING LM 55 LEARMING ULGBLTPORTALPARAM_FTCHAY=LM 55 HOME GEL = }]|*r|.x |b Fing b
x @fiConvert v GHSebect

File Edit View Favortes Tool Help
i Favesites .: G Goagle I'huiunnmfnﬂc-Fninru... . Wb Sice Gallery =

E My Lesrng BB v ommov Pagev Safeyv Tooke @e !

M Pop-up blocked, To sz this pop-up or sddtional options dick here.,

Temipararily Allow Pap-ups

Faiiles= | Main Meni= @ Seff Seace = > Leaming * » My Leaming .
[ Ayt Alleza Pog-ups Tram This 3ile.. ] s
\ : Home | AddioFavartes  Sign out
e L arming Mansgement System R - Seings [
g * Hearch
) Irfarmaticn Bar Help
My Laami ViewCalandsr HE "

y Leaming ] vew caontsr & RauastiiewLaaming 4} Lesmngome

Allow pop-ups from this site? ﬁ

' Would you like to allow pop-ups from ‘nysleam ny gov™?

H o ”
Click on “Yes Yes No |
LI

If you use Chrome as your default browser, a “block pop-ups” may appear in the address bar on the top of
the browser. Click on the “block pop-ups” icon, select “Always allow pop-ups from http://nyslearn.ny.gov”,

and then click “Done” to see your certificate.

My Leaming x ) il E
C' & https://nyslearn.ny.gov/psp/pelm/EMPLOYEE/ELM/c/LM_SS_LEARNING.LM_SS_LEARNING_ULGBL?PORTALPARAM_PTCNAV=LM_SS_HOME_GBL{&I% ke °
pps G Google Division of Code Enf... (] Imported From IE ' llowing pop-ups were blocked on this page: ] Other bookmj]
prites Main Menu~ > Self Service ~ > Leaming ~ > My Leaming L1 _httpsy//nysleamn.ny.gov/psc/pelm/view/Fl...333-3474857e3f50/tm T MAIN.pd
vs allow -ups from g learmn.ny.gov es Sign o
4 T : a,..ao pop-ups from hitps://nyslear.ny.go
Sy All ~ Search

Continue blocking pop-ups

My Learning Manage pop-up b s N

- - . Contatils
*View } Leaming, All Status, All Dates, All Types v Go View Training Credits

ly Leaming Personalize | Find | View All | & | = 4 1-310f31
Title My Ratings Type Print Certificate  Status Date Launch Action
Defensive Driving DOS Led Cla m Not Completed
Phase One SLMS Administrator Tranining 2011 *Instructor-L ed Classroom Print Cemﬁ:ats Completed 10/192011 Review
SLMS Administrator Training for All Phases - - 4 Clacernn ~ % <4001
2011 R D ases nstructor-Led Classroom Print Certificate | Completed 8120 Review
Defensive Driving DOS nstru Led Classroom Print Cerlificate | Completed 02/1612012 Review

AEEEKEEIEAXKEIAKXEAEAIAXEIAKXEAAALXAXAXAAAAAILTAXAAAIAXTIAAXAXRAAAIAXAAAAAAAAIAXAXARRAhhrhidik
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21. Click on “View Training Credits” to see the number of in-service hours for each course you completed
and to find out how many hours you obtained in the required topic areas.

Favorites - Main Menu~ > Self Service ~ > Leaming ~ > My Leamning
‘ Ho
Leaming M.
- i i All = Search Advanced Search
. N
View d L W i
My Leal’nmg El iew Calendar %@ Request New Learning /ﬁ} Learning Home
Contact Us
Click Here
*View| All Learning, All Status, All Dates, All Types v Go View Training Cred
My Leaming Personalize | Find | View 100 | &2 | B 4 1-100 of 160
Title My Ratings Type Print Certificate Status Date Launch Action Delete
Carbon Monoxide Requirements in ~ .
s eralE Webcastiwebinar Print Certificate | Completed 06/2212015 Review
INood Frame Wall Bracing in the 2015 “Instructor-Led Classraom Print Certificate | Completed DEMT7/2015 Review
EE.ID\I;&EEIE.I(—EA(;ESE(ESSNEEENTION *Instructor-Led Classroom Print Certificate | Completed 05/15/2015 Review
ICC Final Hearings - Spring *Instructor-Led Classroom Print Certificate | Completed 04/28/2015 Review
Dotormination of Starioe Ahouo Cradoin

22. Put a check mark in each box that corresponds with the following descriptions:

e CE for Code Enforcement and Administration (Box 30)

e CE for Energy Conservation Construction Code (Box 34)

e CE for Uniform Fire Prevention and Building Code (Box 38)

e Code Enforcement Official Annual In-Service (Box 48)
(There is a possibility that the Box # that corresponds with the description could change at some
point in the future, so please make sure you check the correct box.)

Click on OK at the bottom of the page.

NY_PERS_CEU_TYPE
Please select the Type of Continuing Education Units that pertain to you. Please do not select more than 15 values.
Personalize | Find | | &= First (&) 1.91 of91 ®' Last
Visible Abbreviation Description
30 o Code Enfor CE for Code Enforcement and Administration -
31 CE for Cod CE for Code Intarpretation and Application
32 c Caon CE for Construction and Structure Design Criteria
33 for Ene CE for Energy
34 e CE for Ene CE for Energy Conservation Construction Code
35 CE for Occ CE for Occupancy Class. and Hazard Recognition
35 C Pla CE for Plans Review and Building Specifications
37 for Pub CE for Public Policy Considerations/Construction
3s = CE for Uni CE for Uniform Fire Prevention and Building Code
39 Advwvisory CPE for CPAs - Advisory Services
40 Knowledge CPE for CPAs - Specialized Knowledge
41 Attestatio CPE for Certified Public Accountants - Attest
42 Auditing CPE for Certified Public Accountants - Auditing
43 Ethics CPE for Certified Public Accountants - Ethics
44 Taxation CFE for Certified Public Accountants - Taxation hd
45 California California Board of Registered Nurses -
46 > ic Buy Certified Professional Public Buyer
a7 ublic Pro Certified Public Procurement Officer
48 o Code Enfor Code Enforcement Official Annual In-Service
48 Commission Commission an Rehabilitation Counselor Certif.
50 CH3W Contact Hours for Sacial Workers
51 Continuing Continuing Assessor Education Credit
52 CEU Continuing Education Unit
53 Continuing Continuing Forensic Education
54 Continuing Continuing Legal Education
Continuing Medical Education
Continuing PDE-Aging Services Mutrition Consultant
Continuing Professional Education
Credentialed Alcoholism & Substance Abuse Counsel
Credentialed Prevention Professionals -
oK Cancel Apply




23. This page shows the number of in-service credit hours received for the completion of a course and the
number of hours you obtained in the required topic areas.

e Column A shows the total credit hours you have received for the course

e Column B shows the total number of hours completed for Topic 1 (CE for Code Enforcement
and Administration

e Column C shows the total number of hours completed for Topic 2 (CE for Uniform Fire
Prevention and Building Code

e Column D shows the total number of hours completed for Topic 3 (CE for Energy Conservation
and Construction Code

NOTE: Each year a student MUST obtain at least 3 credit hours for each of the above listed topics.
A summary of our new training regulations can be found by going to the following link:
http://www.dos.ny.gov/DCEA/TrainingRegs.html
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ng Standards and Codes

Follow the steps below to get your credit hours:
e Make sure your training records are listed from the newest to the oldest by clicking “Date”.
e Add up your credit hours in Year 2015 by column.

For example, in the picture above, the result of adding up each column shows that this student received
29 credit hours for “Code Enforcement Official Annual In-Service” (Column A), including:

e 21 credit hours for Topic 1“CE for Code Enforcement and Administration” (Column B)

e 5 credit hours for Topic 2“CE for Uniform Fire Prevention and Building Code” (Column C)

e 3 credit hours for Topic 3 “CE for Energy Conservation Construction Code” (Column D)

24. Use the SIGN OUT button in the top right of the page when exiting SLMS.
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